
 
JOB OPPORTUNITIES 

Director  
Athletics 

 
 

Posted December 5, 2016 
Consistent with the NCAA Division III Guiding Principles for the Model Athletic Program, the Director of Athletics shall 
incorporate the institution’s vision for intercollegiate athletics consistent with the University’s mission, “Transforming lives 
through higher education.” This position is responsible for promoting an environment that prioritizes sportsmanship, 
inclusivity, and civility and is a visible role model for ethics and integrity; build key relationships and take an active role in 
the local and national community. The Athletic Director organizes, administers, supervises, and evaluates the Athletics 
Program. Reporting to the Provost, with a dotted line to the President, this position serves as a representative to university 
committees and coordinates the department’s association across campus. 
 
Essential Duties & Responsibilities 

• Responsible for the overall direction and coordination of the Athletic Department and Capital Center, including 
development and oversight of budgets.  

• Interprets and applies policies and procedures in accordance with the educational goals of the institution, and 
compliance with the OAC, NCAA, and Title IX. Promotes an atmosphere and respect for and sensitivity to the 
dignity of every individual. 

• Selects, trains, assesses, supervises, and promotes collaboration between the Athletic Department staff, 
including coaches, sports information director, and a facilities coordinator.  

• Serves as the champion and primary caretaker of the Athletics Program, working collaboratively with Enrollment 
Management, Alumni Relations, Integrated Marketing and Communications, and Advancement offices to further 
departmental and programmatic goals and initiatives. 

• Coordinates and oversees game management, including securing capable officials, being responsible for game 
management, and preparing for crowd control.   

• Takes an active role in OAC, NCAA, local, and national affairs. 
 

Requirements 
• Bachelor’s degree required Master’s degree in relevant field preferred. Five years experience in athletics 

administration, preferably with an NCAA program, with demonstrated knowledge and application of best practices 
in higher education athletics administration. Equivalent combination of education and experience considered. 
Extensive collegiate coaching background and experience with Division III athletics preferred.   

• A motor vehicle license is desired.   
• Prior experience with Microsoft Word and Excel. 
• Ability to read, analyze, and interpret complex documents.  Ability to respond effectively to sensitive inquiries or 

complaints.   
• Ability to work without supervision and demonstrate considerable initiative; communicate professionally through 

both verbal and written means; work well with men and women from diverse backgrounds; work closely and 
professionally with others as a team.  

• Maintains a current understanding of university policy and guidelines regarding information security that include 
the Capital University Acceptable Use Policy, Identity Theft Policy, as well as other security related policies that 
are approved. 
 

Capital University offers a rich benefits package that includes medical, dental, retirement, family education benefits, long-
term disability, life insurance and free parking. 
 

Send cover letter and resume electronically to: 
Jody S. Fournier 

studentaffairs@capital.edu 
▲▲▲▲▲ 

 
For more information on Capital University, visit our website at www.capital.edu. 

 
Capital University is an equal opportunity employer, and supports a diverse and inclusive campus community. Capital 
University does not discriminate on the basis of race, color, national or ethnic origin, sexual orientation, religion, sex, 
gender, age, disability, veteran status, or other characteristics protected by the law. 

 

 

mailto:studentaffairs@capital.edu

